(INSERT LOGO)
ACKNOWLEDGEMENT OF UNDERSTANDING OF EMPLOYEE HANDBOOK

I have received and have access to a copy of the Employee Handbook of (INSERT CHURCH NAME).  I have read the entire Employee handbook and understand its contents. I further recognize that all previously issued handbooks and statements of policy are revoked and now have no force or affect.

I understand that (INSERT CHURCH NAME) has the right to amend, alter, interpret and make exceptions to policies anytime without notice and that the policies herein are summaries and not complete policies and benefits.  I also understand and acknowledge that this handbook does not constitute a legal agreement and creates no contractual obligations on the part of (INSERT CHURCH NAME) or its associates and does not alter the “at will” employment relationship.

My employment relationship is an “at will” relationship.  That means, either the church or I have total discretion to terminate my employment at any time and for any reason.  My employment has no definite term or duration and each of us can end this employment relationship without giving advanced notice or a reason or grounds regardless of my compliance with the procedures and policies in this handbook, my achievement or any particular level of job performance or the absence of just cause of r termination.  I also understand that no representative of the church has orally, in writing or by conduct to enter into an agreement with me that in any way changes the guidelines set forth in the handbook or the “at will” status of my employment.

I agree that…

1. The statements contained in the handbook are intended to serve as general information concerning the church and its existing policies, procedures, practices of employment and benefits.

2. Nothing contained in the handbook of the church is intended to create a contract of employment (express or implied) or guarantee employment for definite or indefinite term.

3. From time to time, the church may need to clarify, amend and or supplement the information contained in the team member handbook of the church and that the church will inform me when the changes occur.

4. I have received and reviewed a copy of the handbook for the church and understand the information outlined in the book.  I have asked questions concerning its contents and will comply with all policies and procedures to the best of my ability.

5. I understand this handbook is intended expressly for my employment and is confidential.  I agree not to divulge the information contained herein in whole or part, in any way whatsoever to any third party; nor will I allow this book to be reproduced in any way.  I agree to keep this book in a secure location and protect it from any unauthorized review or use.

______________________________________

_____________________

Employee signature





Date

_______________________________________                  
___________________

Employee printed name




                 Date

______________________________________ 
                _____________________

Witness signature




   
Date

_______________________________________                         ___________________

Supervisor signature





Date
