(INSERT LOGO)
TERMINATION AGREEMENT

Dear “Employee”,
By your signature below, (INSERT CHURCH NAME) accepts your resignation effective “Today’s Date.”
This letter (“Agreement”) is the final resolution of any and all issues relating to “Employee” and his employment at (INSERT CHURCH NAME). The following terms and conditions apply:
1.  “Employee” agrees to return to (INSERT CHURCH NAME) any and all property in his custody that belongs to (INSERT CHURCH NAME).

2.  “Employee” agrees to hold in the strictest confidence any and all proprietary or personal information, electronic mail or otherwise, related to (INSERT CHURCH NAME), its directors, pastors and staff, and its church members/attendees that he acquired at any time during his employment at (INSERT CHURCH NAME), regardless of how or when such information was acquired.
3.  In full consideration of “Employee” signing below, (INSERT CHURCH NAME) agrees to continue to pay “Employee” his current compensation from (INSERT DATES). The reason for (INSERT CHURCH NAME) offering “Employee” compensation after employment is to support him financially until he has begun working for another employer. By signing this Agreement, “Employee” agrees to notify (INSERT CHURCH NAME) the day he begins working for another employer. His additional compensation will end the day he begins working for another employer, or on (INSERT DATE), whichever comes first. These payments will be made in accordance with (INSERT CHURCH NAME)’s regular payroll schedule.  The first of these payments will be made only after “Employee” has signed this Agreement.  (INSERT CHURCH NAME) also agrees to continue health insurance coverage for “Employee” through (INSERT DATE) or until he as obtained coverage through another employer. In the event that “Employee” does not find employment before (INSERT DATE), coverage will be available through COBRA at “Employee’s” expense. 

4.  As a material inducement to enter into this Agreement, and in consideration of other conditions contained in the Agreement, “Employee” irrevocably and unconditionally releases, acquits and discharges (INSERT CHURCH NAME), the staff, directors and all persons acting by, through, or in concert with any of them, from any and all claims, liabilities, complaints or damages of any kind, relating to “Employee” employment at, or resignation from, (INSERT CHURCH NAME).

5. “Employee” agrees that the terms and conditions of this Agreement and any actions by (INSERT CHURCH NAME) taken in accordance with this Agreement are confidential and shall not be disclosed or revealed to anyone.  Notwithstanding, “Employee” and (INSERT NAME) will discuss and reach an agreement on the biblically appropriate way to respond to any questions (INSERT CHURCH NAME) attendees may have concerning “Employee” resignation.  In any event, “Employee” agrees not to disparage, complain about, speak negatively of, or in any way slander the reputation of (INSERT CHURCH NAME), its directors, pastors and staff, or any church members/attendees of (INSERT CHURCH NAME).  (INSERT CHURCH NAME) agrees to abide by this same condition concerning “Employee”.

6.  Any violations of the confidentiality provisions of the Agreement, or any disparaging remarks made pursuant to Section (5) above by “Employee”, will be considered a breach of the Agreement, and will result in termination of severance payments and paid health insurance coverage through 6/, discussed in Section (3) above.

7.  If any disputes shall arise with regard to the enforcement of this Agreement, “Employee” agrees to submit to a biblical mediation process to resolve same.  Both “Employee” and (INSERT CHURCH NAME) agree that resorting to litigation or the public court system is biblically inappropriate among Christians.

Please confirm your acceptance of the above provisions by signing below and returning this Agreement to the Executive Pastor’s office by 5PM on (INSERT DATE). 

Respectfully,

(INSERT NAME)
Lead Pastor

AGREED TO AND ACCEPTED:
_____________________________

Employee
_____________________________

Date
