(INSERT LOGO)
Confidentiality Agreement

This is a Confidentiality Agreement between an employee or staff member and (INSERT CHURCH NAME).  It is a binding agreement and by signing, you are agreeing to keep sensitive information confidential.  Those who break this agreement will be held strictly liable, and could result in immediate termination.  It is equally important for spouse of an employee to prevent the disclosure of sensitive data.

The following is a list of the data that is considered important to remain undisclosed:

1. Salary and Benefits

2. Prayer Requests

3. Giving or Contribution Records

4. Personal Identification Information

5. Job Reviews 

6. Private Meetings between an Employee/Staff and Supervisor

7. Anything that isn’t appropriate for Public Domain

Every employee must take reasonable steps to ensure that sensitive information remains confidential. 

Printed Name: __________________________________________________________

Signature: _____________________________________________________________

Date: __________________________________________________________________
